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How to use this Handbook

The information in this book has been divided into seven parts.

General Information (the yellow coloured pages) lists what you need to know
about the University as a whole, introduces some of the services available and
notes the most important rules and procedures. You should read this part in its
entirety.

For further information about the University and its activities, see the University
Calendar.

Faculty Information.

Undergraduate Study outlines the courses available in each school in the faculty.
Graduate Study is about higher degrees.

Subject Descriptions lists each subject offered by the schools in the faculty. The
schools are listed numerically.

Information includes:

* Subject number, title and description

* Prerequisite, co-requisite and excluded subjects, where applicable

» Additional information about the subject such as unit values, credit hours,
teaching hours per week, sessions when taught.

Financial Assistance to Students is a list of scholarships and prizes, available at
undergraduate and graduate level in the faculty.

Staff list.

For detailed reference, see the list of Contents.
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Subjects, courses and any arrangements for courses
including staif allocated, as stated in the Calendar or any
Handbook or any other publication, announcement or
advice of the University, are an expression or intent only
and are not to be taken as a firm offer or undertaking. The
University, reserves the right to discontinue or vary such
subjects, courses, arrangements or statf allocations at any
time without notice.

Information in this Handbook has been brought up to date
as at 10 September 1879, but may be amended without
notice by the University Council.
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General Information

To obtain the maximum benefit from your studies you should
make an effort to learn what facilities the University offers, to
investigate the best methods of study and to discover as much
as possible about the course for which you are enrolled.

This Handbook has been specially designed as a detailed
source of reference for you in all matters related toyour Faculty.
This General Information Section is intended to help you put
the Faculty into perspective with the University as a whole, to
introduce you to some of the services available to students and
to note some of the most important rules and procedures.

For fuller details about the University and its activities you
should consult the University Calendar.

Note: All phone numbers below are University extension
numbers. If youare cutsidethe University, dial 6630351 and
ask for the extension or dial 862—and then the extension
number. This prefix should only be used when you are
certain of the extension that you require. Callers using 662
cannot be transferred to any other number.

General Information

Some people who can help you

i you are experiencing difficulties in adjusting to the
requirements of the University you will probably need advice.
The best people to talk to on matters relating to progress in
studies are your tutors and lecturers. If your problem lies
outside this area there are many other people with specialized
knowledge and skills who may be able io heip you.

The Deputy Registrar {Student Services), Mr Peter O'Brien,
and his Administrative Assistant, Mrs Anne Beaumont, are
located on the first floor of the Chancellery. They will help
students who need advice and who have problems and are not
sure whom they should see. As well as dealing with general
enquiries they are especially concerned with the problems of
physically handicapped and disabled students and those in
need of financial assistance. The latter students should see
Mrs Beaumont. Enquire at room 148E, phone 2482 (general
enquiries) or 3164 (financial assistance).

The Assistant Registrar (Admissions and Higher Degrees},
Mr Jack Hill, is located on the ground floor of the Chancellery.
General enquiries should be directed to 3715,

The Assistant Registrar (Examinations and Student
Records), Mr Peter Wildblood is located on the ground floor of
the Chancellery. For particular enquiries regarding the Student
Records Unit, including illness and other matters affecting



perfermance in examinations, academic statements, grad-
uation ceremonies, prizes, release of examination results and
variations to enrolment programs, phone 3711. Forinformation
regarding examinations, including examination timetables and
clash of examinations, contact the Administrative Officer, Mr
John Grigg, phone 2143.

The Adviser for Prospective Students, Mrs Fay Lindsay, is
located on the ground floor of the Chancellery and is available
for personal interview. For an appointment phone 3453,

The Assistant Registrar (Student Employment and Schol-
arships), Mr Jack Foley, is located in the Chancellery.
Enquiries should be directed to 2086 (undergraduate scholar-
ships), 2525 (graduate scholarships) and 3259 {employment).

The Housing Officer, Mrs Judy Hay, is located in the Student
Amenities and Recreation Section in the huts at the foot of
Basser Steps. For assistance in obtaining suitable lodgings
phone 3260.

The Student Health Unit is located in Hut E at the foot of
Basser Steps. The Director is Dr Max Napthali. For medical aid
phone 2679 or 3275.

The Student Counselling and Research Unit is located at the
foot of Basser Steps. For assistance with educational or
vocational problems ring 3681, 3685 or 2696 for an
appointment.

The University Librarian is Mr Allan Horton, Library enquiries
should be directed to 2048.

The Chaplaincy Centre is located in Hut F at the foot of Basser
Steps. For spiritual aid phone Anglican—2684; Catholic 2379;
Greek Orthodox—2683; Lutheran—2683; Uniting Church—
2685.

The Students Unionis located onthe second floor of Stage IH of
the University Union, where the SU full-time President,
Education Vice-President, Welfare-Research Officer, and
Director of Overseas Students are available to discuss any
problems you might have. in addition the SU offers a range ot
diverse services including legal advice (full-time solicitor
available), clubs and societies services, second-hand
bookshop (buy or sell), new records/tapes at discount, food
shop (The Nuthouse), a prolessional nursery-kindergarten
(House at Pooh Corner), a typesetting service, electronic
calculators (bulk purchasing), an information referral centre
(the Infakt Bus), a bail fund and publications such as Tharunka,
Orientation Magazine, Concessions Book and counter-course
handbooks. For information about these phone 2929.

Calendar of Dates

The Academic Year

The academic year is divided into two sessions, each
containing 14 weeks for teaching. There is a recess of five
weeks between the two session and there are short recesses
of one week within each of the sessions.

Session 1 commences on the first Monday of March.

1980
Session 1 3 March to 11 May
{14 weeks) May Recess: 12 May to 18 May
19 May to 15 June
Tuesday Midyear Recess: 16 June to 20 July
17 June Examinations begin
Wednesday
2 July Examinations end
Session 2 21 July to 24 August
(14 weeks) August Recess: 25 August to 31 August
1 September to 2 November
Monday

10 November Examinations begin
Friday

29 November Examinations end

January

Tuesday 1 New Year's Day — Public Holiday

Friday 4 Last day for applications for review of
results of annual examinations

Friday 11 ~ Last day for acceptance of applications
by Admissions Office for transfer to
another undergraduate course within the
University

Monday 28 Australia Day — Public Holiday



February
Monday 4

Monday 18

March
Monday 3
Tuesday 4

Friday 14

Friday 28

April
Thursday 3

Friday 4 to

Monday 7
Friday 18

Friday 25

May
Monday 5§

Monday 12
Thursday 15

Sunday 18
Friday 23

Enrolment period begins for new
undergraduate students and
undergraduate students repeating first
year

Enrolment period begins for second and
later year undergraduate students and
graduate students enrolled in formal
courses

Last day for undergraduate students who
have completed requirements for pass
degrees to advise the Registrar they are
proceeding toan honours degree ordonot
wish to take out their degree for any other
reason

Session 1commences

List of graduands for April/May
ceremonies and of 1878 prize-winners
published in daily press

Last day for acceptance of enrolment by
new undergraduate students (late fee
payable)

Last day for acceptance of enrolment by
undergraduate students re-enrolling in
second and later years (late fee payable)

Confirmation of Enroiment forms
despatched to all students

Easter

Last day for undergraduate students to
discontinue without failure subjects which
extend over Session 1 only

Anzac Day — Public Holiday

Last day for undergraduate students
compteting requirements for degrees or
diplomas at the end of Session 1 to
submit Application for Admission to
Degree form

May Recess begins

Publication of provisional timetable for
June/July examinations

May Recess ends

Last day for students to advise of
examination timetable clashes

June
Tuesday 3

Sunday 15
Monday 16

Tuesday 17

July
Wednesday 2
Tuesday 15
Wednesday 16

Tuesday 15 to
Friday 18

Sunday 20

Monday 21

Thursday 31

August

Friday 1

Monday 25

Sunday 31

September

Friday 5

Monday 8

Wednesday 10

Friday 12

General Information

Publication of timetable for June/July
examinations -

Session 1 ends

Queen’s Birthday — Public Holiday
Midyear Recess begins
Examinations begin

Examinations end

Examination results mailed to students
Examination results displayed on
University noticeboards

Students to amend enrolment programs
following receipt of June examination
results

Midyear Recess ends

Session 2 begins

Last day for application for review of June
examination resuits

Foundation Day {no classes held)

Last day for students to discontinue
without failure subjects which extend over
the whole academic year

August Recess begins

August Recess ends

Last day for undérgraduate students to
discontinue without failure subjects which
extend over Session 2 only

Last day for applications from
undergraduate students completing
requirements for degrees and dipiomas
at the end of Session 2 to submit
Application for Admission to Degree
forms

List of graduands for October graduation
ceremonies published in daily press
Last day for students to discontinue
without failure subjects which extend over
Session 2 only

Confirmation of Enrolment form
forwarded to all students



Monday 15 Last day to notity intention of attending
October graduation ceremonies

Last day for applications from
undergraduate students completing
requirements for degrees and diplomas at
the end of Session 2 to submit Application
for Admission to Degree form

Last day for acceptance of corrected
Confirmation of Enrolment forms

Monday 22

Friday 26

October
Wednesday 1 Last day to apply to UCAC for transter to

another university in New South Wales

Thursday 2 Publication of provisional examination
timetable

Monday 6 Eight Hour Day — Public Holiday

Thursday 9 Graduation ceremonies

Friday 10 Last day for students to advise of

examination timetable clashes

Thursday 21 Publication of timetable for examinations

November

Sunday 2 Session 2 ends
Monday 3 Study Recess begins
Sunday 9 Study Recess ends
Monday 10 Examinations begin

Saturday 29 Examinations end

December
Tuesday 16
Wednesday 17

Examination results mailed to students
Examination results displayed on
University notice boards

Christmas Day — Public Holiday
Boxing Day — Public Holiday

Thursday 25
Friday 26

Organization of the University

Rapid development has been characteristic of the University of
New South Wales since it was first incorporated by an Act of
Parliament in 1949, under the name of the New South Wales
University of Technology.

In 1979 the University had 18,466 students and over 3,700
staff who worked in more than eighty buildings. These figures
include staff and students at Broken Hill (W.S. and L.B.
Robinson University College), Duntrocn {the Faculty of Military
Studies) and Jervis Bay.

Arms of the University of New South Wales

The coat of arms of the University is reproduced on the front
cover of this handbook. The arms were granted by the College
of Heralds in London, on 3 March 1952, and its heraldic
discription is as follows:

Argent on a Cross Gules a Lion passant guardant between four
Mullets of eight points Or a Chief Sable charged with an open
Book proper thereon the word SCIENTIA in letters also Sable.

The lion and the four stars of the Southern Cross on the Cross
of St George have reference to the State of New South Wales
which brought the University into being; the open book with
SCIENTIA across its page reminds us of its original purpose.
Beneath the shield is the motto ‘Manu et Mente’, which is the
motto of the Sydney Technical College, trom which the Univer-
sity has developed. The motto in not an integral part of the
Grant of Arms and could be changed at will; but it was the
opinion of the University Council that the relationship with the
parent institution should in some way be recorded.

The Council

The chief governing body of the University is the Council which
has the responsibility of making all major decisions regarding
its policy, conduct and welfare.

The Council consists of 44 members from the State Parliament,
industry and commerce, agriculture, the trade unions,
professional bodies, the staff, the students and the graduates
of the University.

The Council meets six times per year and its members also
serve on special committees dealing with, for example,
academic matters, finance, buildings and equipment, per-
sonnel matters, student affairs and public relations.

The Chairman of the Council is the Chancellor, the Hon. Mr
Justice Samuels, and the Deputy Chancellor is Dr F.M.
Mathews.

The Professorial Board

The Professorial Board is one of the two chief academic units
within the University and includes all the professors from the
various faculties. It deliberates on all questions such as
matriculation requirements, the content of courses, the
arrangement of syllabuses, the appointment of examiners and
the conditions for graduate degrees. Its recommendations on
these and similar matters are presented to Council for its
consideration and adoption.

The Faculties/Boards of Study

The Dean, who is alsc a professor, is the executive head of the
Faculty or Board of Study. Members of each Faculty or Board
meet regularly to consider matters pertaining to their own
areas of study and research, the result of their deliberations
being then submitted to the Protessorial Board.



The term ‘facully’ is used in two distinct senses in the
University. Sometimes it is used to refer to the group of Schools
comprising the Faculty, and at others to the deliberative body of
academic members of the Schools within the Facuity.

The eleven Faculties are Applied Science, Architecture, Arts,
Biological Sciences, Commerce, Engineering, Law, Medicine,
Military Studies, Professional Studies and Science together
with the Australian Graduate School of Management. In
addition, \he Board of Studies in General Education fulfils a
function similar to that of the faculties. The Board of Studies in
Science and Mathematics, which was established to facilitate
the joint academic administration of the Science and
Mathematics degree course by the Faculties of Biological
Sciences and Science, considers and reports to the
Professorial Board on all matters relating to studies, lectures
and examinations in the science and mathematics degree
course,

The Schoaols

Once courses of study have been approved they come under
the control of the individuat Schools (eg the School of
Chemistry, the School of Mathematics). The Head of the
School in which you are studying is the person inthis academic
structure with whom you will be most directly concerned.

Executive Officers

As chief executive officer of the University, the Vice-
Chanceltor and Principal, Professor Rupert Myers, is charged
with managing and supervising the administrative, financial
and other activities of the University.

He is assisted in this task by three Pro-Vice-Chancellors,
Professor John Thornton, Professor Ray Golding and Professor
Rex Vowels, together with the Deans and the three heads of
the administrative divisions.

General Administration

The administration of general matters within the University
comes mainly within the province of the Registrar, Mr Keith
Jennings, the Bursar, Mr Tom Daly, and the Business Manager
(Property), Mr RK. Fletcher. ~

The Registrar's Division is concerned chiefly with academic
matters such as the admission of students, and the
administration of examinations as well as the various student
services (health, employment, amenities, and counselling).

The Bursar's Division is concerned with the financial details of
the day-to-day administration and matters to do with staff
appoeintments, promotions, etc.

The Property Division is responsibie for the building program
and the ‘household’ services of the University (including
electricity, telephones, cleaning, traffic and parking control and
maintenance of buildings and grounds).

General Information

Student Rep ion on C il and Faculties/Boards
Three members of the University Council may be students
elected by students. All students who are not full-time
members of staff are eligible to stand for a two-year term of
office. The students who are elected to the Council are eligible
for etection to the Committees of Council,

Students proceeding to a degree or a graduate diploma may
elect members for appointment by the Council to their
Faculty/Board. Elections are for a one-year term of office.

Open Faculty/Board Meelings

If you wish you may attend a Faculty/Board meeting. You
should seek advice at the office of the Faculty whose meeting
you wish to attend, as the faculties have their own rules for the
conduct of open meetings.

Award of the University Medal

The University may award a bronze medal to undergraduate
students who have achieved highly distinguished merit on
completion of their final year.

identification of Subjects by Numb

For information concerning the identifying number of each
subject taughtin each Facuity as well as thefulllist ofidentifying
numbers and subjects taught in the University, turn to the first
page of the section Subject Descriptions. This list is also
published in the Calendar.

Textbook Lists

Textbook lists are no longer published in the Faculty
handbooks. Separate lists are issued early in the year and are
available at key points on the campus.

General Studies Program

Almost all undergraduates in Faculties other than Arts and Law
are required to complete & General Studies program. The
Department of General Studies within the Board of Studies in
General Education publishes its own Handbook which is
available free of charge. All enquiries about General Studies
should be made to the General Studies Office, Room G56,
Morven Brown Buiiding, phone 3476.



Student Services and Activities

The University Library

The University libraries are mostly situated on the upper
campus. The main library building (Menzies Library) housesthe
Undergraduate Library on Level 3, the Social Sciences and
Humanities Library onLevel4,the Physical Sciences Library, on
Level 7 andthe LawLibrary onLevel8. The Biomedical Libraryis
in the western end of the Mathews Building and is closely
associated with libraries in the teaching hospitals of the
University.

There are also library services at ather centres:

The Water Reference Library situated at Manly Vale {phone
9480261} which is closely associated with the Physical
Sciences Library.

The library at the Broken Hill Division in the W.S. and L.B.
Robinson University College building. Phone Broken Hill (080)
6022. '

The library at the Royal Military College, Duntroon ACT, serving
the Faculty of Military Studies. Phone (062) 73 0427.

Each library provides reference and lending services to staff
and students and each of the libraries on the Kensington
Campus is open throughout the year during day and evening
periods. The exact hours of opening vary during the course of
the academic year.

Staft and students normally use a machine-readible
identification card to borrow from the University libraries.

Accommodation

Residential Colleges

There are seven residential colleges on campus. Each
college offers accommodation in a distinctive environment
which varies from college to college. as do facilities and fees. A
brief description of each college is given below, and further
information may be obtained directly from the individual
colleges. In additian to basic residence fees, most colleges
make minor additional charges for such items as registration
fees, caution money or power charges. intending students
should lodge applications before the end of Octoberinthe year
prior ta the one in which they seek admission. Most colleges
require a personal interview as part of the application
procedure.

Kensington Colleges

The Kensington Colleges comprise Basser College, Goldstein
College, and Philip Baxter College. They house 450 men and
women students, as well as staff members. Fees are payable
on a session basis. Apply in writing to the Master, PO Box 24,
Kensington, NSW 2033.

International House

international House accommodates 154 students from Aus-
tralia and up to twenty other countries. Preference is given to
more senior undergraduates and graduate students. Apply in
writing to the Warden, International House, PO Box 88,
Kensington, NSW 2033.

New College .
This Church of England College is open to all students without
regard to race or religion. It has accommodation for
approximately 220 students and is co-educational. Enquiries
should be addressed to the Master, New College, Anzac
Parade, Kensington, NSW 2033.

Shalom College

Shalom College provides accommodation for 86 men and
women students. Non-resident membership is available to
students who wish to avail themselves of the Kosher dining
room and tutorial facilities. Fees are payable on a session
basis. Conferences are catered for, particularly with Kosher
requirements. Rates are available on application. Apply in
writing to the Master, Shalom College, The University of New
South Wales, PO Box 1, Kensington, NSW 2033.

Warrane College

Warrane College provides accommadation for 200 men and is
open to students of all ages, backgrounds and beliefs. A
comprehensive tutorial program is offered along with a wide
variety of activities and opportunities to meet informally with
members of the University staff. Non-resident membership is
available to male students who wish to participate in College
activities and make use of its facilities. Warrane is directed by
the Cathalic lay association Opus Dei. Apply in writing to the
Master, Warrane College, PO Box 123, Kensington, NSW 2033.

Creston Residence

Creston Residence offers accommodation for 25 full-time
undergraduate and graduate women students without
restriction of denomination  or nationality. Non-resident
membership provides students with the opportunity to
participate in the activities of the Residence and to make use
of its facilities. Creston is directed by the Women's Section of
Opus Dei, a Catholic lay association. Enquiries should be
addressed to the Principal, 36 High Street. Randwick,
NSW 2031.

Other Accommodation

Off-campus Accommodation

Students requiring other than College accommodation may
contact the Housing Officer in the Student Amenities and
Recreation Section for assistance in obtaining suitable lodging
inthe way of full board, roomwith cooking facilities, flats, houses,
share flats, etc. Extensive listings of all varieties of housing are
kept up-to-date throughout the year and during vacations.

No appointment is necessary but there may be some delay in
February and March. The Housing staff are always happy to
discuss any aspect of accommodation.



Special pamphlets on accommodation, list of estate agents
and hints on house-hunting are available on request.

Location: The Student Accommodation Service is located in
the huts at the foot of Basser Steps. Phone 6630351,
extension 3260.

Student Employment and Scholarships

The Student Employment and Scholarships Section offers
assistance with career employment for finai year students and
graduates of the University. This service includes the mailing of
regular job vacancy notices to registered students, and a
Careers Library containing information on various careers and
emplayers.

Careers advice and assistance are also available to under-
graduates. Students undertaking courses in Applied Science
ar Engineering which require course-related industrial or pro-
fessional training experience are assisted to find such employ-
ment over the long vacation. Information and advice regarding
cadetships and undergraduate and graduates scholarships is
also available.

The service is located in the Chancellery.

Phone extension 3259 for employment and careers advice,
extension 2525 for details of graduate awards and grants, and
extension 2086 for undergraduate scholarship, cadetship and
industrial training information.

Student Health

A student health clinic and first aid centre is situated within the
University. It is staffed by three qualified medical practitioners,
assisted by two nursing sisters. The medical service, although
therapeutic, is not intended to entirely replace private or
community health services. Thus, where chronic or continuing
conditions are revealed or suspecled, the student may be
referred to a private practitioner or to an appropriate hospital
tor specialist opinion and/or treatment. The health service is
not responsible for fees Incurred in these instances. The
service is confidential and students are encouraged to attend
for advice on matters pertaining to health.

The service is available to all enrolled students by
appointment, free of charge, between 9 am and 5 pm Mondays
to Fridays. For staff members, immunizations as well as first aid
service in the case of injury or illness on the campus are
available.

The centre is located in Hut E on the northern side of the
campus in College Road at the foot of Basser Steps.

Appointments may be made by calling at the centre or by
telephoning extension 2679 or 3275 during the above hours.

General Information

The Family Planning Association of NSW conducts clinics at
the Student Health Unit and at the adjacent Prince of Wales
Hospital. These clinics are open to staff and students and
appointments may be made for the Student Health Unit clinic
by telephoning 698 9499, or for The Prince of Wales Hospital
clinics by telephoning 3990111,

Student Counselling and Research

The Student Counselling and Research Unit provides individual
and group counselling for all students—prospective, estab-
lished and graduate. Self-help programs are also available.
Opportunities are provided for parents and others concerned
with student progress to see members of the counselling staff.

The service which is free, informal and personal is designedto
help students with planning and decision making, and a wide
variely of concerns and worries which may be affecting
personal, educational and vocational aspects of their lives.

The Unit pursues research into factors affecting student
performance, and the published results of its research and
experience are helpful in improving University and other
counselling services, and the quality of student life.

Counselling appointments may be arranged during sessions
and recesses between 9 am and 7 pm. Phone 6630351,
extension 3681, 3685 and 2696, or call at the Unit which is
located at the foot of Basser Steps. Urgent interviews are
possible on a walk-in basis between 9 arn and 5 pm, Group
counselling programs are offered both day and evening
between 9 am and 9 pm by special arrangement. Self-help
programs are arranged to suit the student's time. and
convenience.

Student Amenities and Recreaiion

In general the Student Amenities and Recreation Section seeks
ways to promote the physical, social and educational
development of studentsthrough their leisuretime activities and
to provide some services essential to their day-to-day
University life.

The Section provides, for example, a recreational program for
students and stalf at the Physical Education and Recreation
Centre; negotiates with the Public Transport Commission of
NSW on student travel concessions and supplies concession
torms for bus, rail, ferries and planes; assists students ‘with off-
campus housing; makes bookings for use of sports facilities;
and, in consultation with the Sports Association, assists various
recognized clubs.

The Sectionislocatedinthe hutsatthefootof Basser Steps. The
various services may be contacted by phone on the following
extensions: Recreation Program 3271; Travel 2617; Accom-
modation 3260; Ground Bookings 2235; Sporis Associatiol
2673, .



Physical Education and Recreation Centre

The Student Amenities and Recreation Section provides a
recreational program for students and staff at the Physical
Education and Recreation Centre. The Centre consists of eight
squash courts, a 50m heated indoor swimming pool, and amain
building, the latter containing a large gymnasium and practice
rooms for fencing, table tennis, judo, weight-iifting, karate and
jazz ballet, and a physical fitness testing room. The
recreational program includesintramurals, teaching/coaching,
camping, and fitness testing. The Centre is located onthe iower
campus adjacenttoHigh Street, The SupervisoratPERC may be
contacted an extension 3271.

The Sports Association

The Sports Association caters for a variety of competitive sports
for both men and women. Membership is compulsory at$11 per
year forallregistered students andis opentoall members of staff
and graduates of the University.

The Sports Association office is situated in the huts at thefoot of
Basser Steps, andthe control ofthe Sports Assaciationis vested
in the General Committee. The Sports Association may be
contacted on extension 2673.

Stddent Travel Concessions

The Student Amenities and Recreation Section arranges
distribution of bus, rail and ferry concessions. For the peak
period during the week preceding andthefirst week of Session1
distribution is at a location to be decided. Students should watch
for notices around the campus announcing the distribution
centre,

' For the rest of the year students seeking autharization for travel
concessions, including planes, should enguire at the section
(extension 2617} or the Enquiry Desk, Chancellery (extension
2251).

The University Union

The University Union provides the facilities students, staff and
graduates require in their daily University life and thus an
opportunity for them to know and understand one another
through associations outside the lecture room, the library and
other places of work.

The Unien is housed in three buildings near the entrance to the
Kensington Campus from Anzac Parade. These are the
Roundhouse, The Blockhouse (Stage 2) and the Squarehouse
{Stage 3). Membership of the Union is compulsory at $55 per

year forallregistered students andis opentoall members of staff
and graduates of the University.

The full range of facilities provided by the Union includes a
cafeteria service and other dining facilities, a large shopping
centre, cloak room, barking and hairdressing facilities, showers,
a women's lounge, common, games, reading, meeting, music,
practice, craft and dark rooms. Photocopying, sign printing, and
stencil cutling services are also available. The Union also
sponsors special concerts (including lunchtime concerts) and
conducts courses in many facets of the arts including weaving,
photography, creative dance and yoga. Exhibitions are heid in
the John Clark Gallery.

Full information concerning courses is contained in a booklet
obtainable from the Union’s Program Department.

The University Union should not be confused with the Students’
Union (or Students’ Representative Gouncil as it is known in
some other universities). This latter body has a representative
function and is the instrument whereby student allitudes and
apinions are crystallized and presentedtothe Universityandthe
community.

The Students’ Union

The Students’ Union is run by students and represents themon
and off campus. Presidential elections are by popular vote and
all students who have completed one year at the University are
eligible for election. The President directs the entire
administration of the Students’ Union and its activities.

Other officers include the Education Vice-President who works
towards the implementation of Student Union education policy;
the Welfare-Research Officer concerned with helping
students with problems they may encounter in the University:
Director of Overseas Students who deals with specific
problems these students may encounter while in Australia.

Membership is compulsory at $17 per annum for full-time
students and $13 for part-time students.

The activities of the Students’ Union include:

1. Infakt: a student-run information referral service. If you
want someone 1o talk to or need help of any kind see the
people at Infakt located in the bus at the fool of Basser
Steps.

2. Acasual employment service.

3. Organization of Orientation Week,

4. Organization of Foundation Day.

5. Anursery/kindergarten, The House at Pooh Corner.

6. Publication of the student paper Tharunka.

7. Afree legal service run by a qualified lawyer employed by
the Students’ Unian Council.

8. Students’UnionRecord Shopwhich sellsdiscountrecords
and tapes.

9. The Nuthouse which deals in bulk and heaith foods.



10. Secondhand Bookshop for cheap texts.

11. Clubs and societies which receive money from the
Students’ Union through CASOC (Clubs and Societies on
Campus).

12. The sale of electronic calculators and accessories at
discount rates.

13. Provision of a bail fund.

The Students' Union is located on the second floor, Stage 3, the
Union.

Chaplaincy Centre

This service is provided for the benefit of students and staff of
various religious and spiritual beliefs. Chaplains are in
attendance at the University at regular times. A Chapel is also
available for use by all denominations. Far turther details, turnto
page 2.

Other Services and Activities

CASOC All clubs and societies on campus (except sporting
clubs) are loosely organized under the umbrelia of CASOC,
which is a committee of the Students’ Union. Some of these
clubs are: the Motar Cycle Club; Chess Club; Dramsoc; Opunka;
Kite Club and the Jazz Saciety.

School and Facuity Associations Many schools andfaculties
have special clubs with interests in particular subject fields.
Enquire at your Faculty Office for information.

University Co-operative Bookshop Limited: Membership is
open to all students, oninitial paymentof afee of $10, refundable
when membership is terminated. Members receive an annual
rebate on purchases of books.

Cashier's Hours The University Cashier’s office is open from
9.30 am to 1.00 pm and from 2.00 pm 1o 4.30 pm, Monday to
Friday. It is open for additional periods at the beginning of
Session 1. Consult noticeboards for details.

Australian Armed Forces  Enquiries should be directed to:

Royal Australian Navy Royal Australian Navy Liaison Officer,
Emeritus Professor J.S. Ratcliffe, Commander, RANR (Rtd),
International House. Phone extension 3093 or 6630473,

University of New South Wales Regiment The Adjutant,
Regimental Depot, Day Avenue (just west of Anzac Parade).
Phone 663 1212.

Royal Australian Air Force Undergraduates interested in the
RAAF Undergraduate Scheme should contact The Recruiting
Officer, Defence Forces Recruiting Centre, 323 Castlereagh
Street, Sydney. Phone 2121011,

General Information

Financial Assistance to Students

Tertiary Education Assistance Scheme

Under this scheme, which is financed by the Commonwealth
Government, assistance is available for full-time study in
approved courses, to students who are notbonded and whoare
permanent residents of Australia, subject to a meanstestona
non-competitive basis. The allowances paid are unlikely to be
sufficient, even at the maximum rate, for all the living expenses
of a student. Family help and/or income fromvacation or spare-
time work would also be needed.

Students inthe following types of university courses are eligible
for assistance:

e Undergraduate and graduate bachelor degree courses
e Graduate diploma courses

e Approved combined bachelor degree courses

e Master's qualifying courses (one year)

Benefits

The rates of allowance and conditions for eligibility are set out
in a booklet obtainable fom the Commonwealth Department of
Education,

1979 Higher School Certificate candidates andtertiary students
receiving an allowance are sent farms in January 1980, Other
students may obtain forms from the Admissions Section or
Student Employment and Scholarships Section, or from the
Commonwealth Department of Education, 53 Goulburn Street,
Sydney, NSW 2000 (phone 218 8800).

Continuing students should submit applications as soon as
examination results are available. New students shoulddosoas
soon as they are enrolled. All students should apply by 31 March
1980, otherwise benefits wili not be paid for the earliermonths of
the year.

Scholarships, Cadetships, Prizes

1. Undergraduate Scholarships In addition to finance
provided under the Commonweaith Government's Tertiary
Education Assistance Scheme there are a number of
scholarships, cadetships, prizes and other forms of assistance
available to undergraduate students. Details of procedures for
application for these awards are contained in the Calendar.

There are also special scholarships not administered by the
University, infarmation about which may be obtained from the
appropriate School office.

Further information and advice regarding schotarships is
available from the Student Employment and Scholarships
Section in the Chancellery.

2. Graduate Awards An honors degree is generally an
essential requirement for gaining one of the many graduate



scholarships which are available at the University. Therefore
gifted students should not neglect the opportunity to qualify for
honours and thus become eligible for an award.

Details of graduate awards are contained in the Calendar.

Other Financlal Assistance

in addition to the Tertiary Education Assistance Scheme
financed by the Commonwealth Government the following
forms of assistance are available.

1. Deferment of Payment of Fees Determents may be
granted for a short period, usually one month, without the
imposition of a late fee penalty, provided the deferment is
requested prior to the due date for fee payments.

2. Short Term Cash Loans Donations from the Students’
Union, the University Union and athersources have made funds
available tor urgent cash loans not exceeding $100. These
loans are normally repayabie within ane month.

3. Early in 1973 the Commonwealth Government made funds
available ta the University to provide loans to students in
tinancial difficulty. The loans are to provideforliving allowances
and other approved expenses associated with attendance at
University. Repayment usually commences after graduation or
upon withdrawal from the course. Students are requiredtoenter
into a formal agreement with the University to repay the loan.
The University is unable to provide from the fund amounts large
enough for all or even a major part of the living expenses of a
- student.

From the same source students who are in extremely difficult
financial circumstances may apply for assistance by way of a
non-repayable grant. In order to quality for a grant a student
must generally show that the financial difficulty has arisen from
exceptional misfortune. Grants are rarely made.

The University has also been the recipient of generous
donations from the Arthur T. George Foundation, started by Sir
Arthur Gearge and his famity, for the endowment of a student
loan fund.

In all cases assistance is limited to students with reasonable
academic records and whose financial circumstances warrant
assistance.

Enquiries aboutallforms of financial assistance should be made
at the office of the Deputy Registrar (Student Services), Room
148E, in the Chancellery.

Financial Assistance to Aboriginal Students

Financial assistance is available to help Aboriginal students
from the Australian Government's Aboriginal Study Grant
Scheme. Furthermore, the University may assist Aboriginal
students with loans to meet some essential living expenses.
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All enquiries relating to the latter should be made at the
office of the Deputy Registrar (Student Services), Room 148E,in
the Chancellery.

Fund for Physically Handicapped and
Disabled Students

The University has a smallfund (started by agenerous giftfroma
member of the staff who wishestoremainanonymous) available
for projects of benetit to handicapped and disabled students.
Enquiries should be made at the cffice of the Deputy Registrar
(Student Services), Room 148E, in the Chancellery.

Rules and Procedures

The University, in common with other large organizations, has
some agreed ways of doing things in order to operate for the
benefit of all members. The rules and procedures listed below
will affect you at some time or another. In some cases there are
penalties (eg fines or exclusion from examinations) for failureto
observe these procedures and therefore they should be read
with care.

Admission

Where can | get information about admission?

The Admissions Office, locatedin the Chancellery on the upper
campus, provides information for students on admission
requirements, undergraduate and graduate courses and
enrolment procedures. The Admissions Officeisopenfrom9am
to 5 pm Monday to Friday (excluding the tunch hour 1 pm to 2
pm). During enrolment the officeis also openforsome partofthe
evening.

The Office provides information about special admission
(including mature age entry), admission with advanced
standing and admission on overseas qualifications. The Office
also receives applications from students who wish to transfer
from one course to another, resume their studies after an
absence of twelve months or more, or seek any concession in
relationto a course in which they are enrolled. Itis essentialthat
the closing dates for lodgment ot applications are adhered to.
For further details see the sections below on Enrolment and
Fees.

Applications for admission to undergraduate courses from
students who do not satisty the requirementsforadmission(see
section on Admission Requirements in the Calendar), from



students seeking admission with advanced standing, or from
students who have a record of failure at another university, are
referred by the Admissions Office tothe Admissions Committee
of the Professorial Board.

Students seeking to register as higher degree candidates
should first consult the Head of the Schoolin which they wish to
register. An application is then lodged on a standard form and
the Admissions Office, after obtaining a recommendation from
the Head of School, refers the application to the appropriate
Faculty or Board of Studies Higher Degree Committee.

Detalls of the procedure to be followed by students seeking
entry to first year undergraduate degree courses at the
University may be cbtained from the Admissions Office or the
Universities and Colleges Admissions Centre.

How do | qualify admission?

In order to enter an undergraduate course you must qualify for
matriculation to the University, and be selected foradmissionto
the Faculty or course you wish to enter. Full details of
matriculation and admission requirements are contained inthe
Calendar andina pamphletobtainable atthe Admissions Office.

Enrolment

How do | enrol?

All students, except those enrolling as graduate research
students {see below), mustlodge an autherized enrolment form
with the Cashier on the day the enrolling officer signs the form
or on the day their General Studies electives are approved if
the course requires this.

All students, except those enroling as graduate research
students and those exempted (see below), should on that day
also either pay the required fees or lodge an enrolment voucher
or other appropriate authority.

For details of the locations and hours for enrolment see
Enro!ment Procedures 1980, a free booklet obtainable from the
Admissions Office or from your School or Faculty Office.

What happens if | am unable to pay fees
at the time of enrolment?

If you are unable to pay fees by the due date you may apply to
the Deputy Registrar (Student Services) for an extension of
time, which may be granted in extenuating circumstances.

If a student is unable to pay the fees the enrolmentform must still
be lodged with the Cashier and the student will be issued with a
‘nil’ receipt. The student is then indebted to the University and
must pay the fees by the end of the second week of the session
for which enrolment is being etfected. Penalties apply iffees are

General Information

paid after that time (see Fees below) unless the student has
permission from the Deputy Registrar (Student Services).
Payment may be made through the mail in which case it is
important that the student registration number be given
accurately. Cash should not be sent through the mait.

New Undergraduate Enrolments

Persons who are applying for entry in 1980 must lodge an
application for selection with the Universities and Colleges
Admissions Centre, PO Box 7049, GPO, Sydney 2001, by 1
October 1979.

Those who are selected will be required to complete enrolment
at a specified time before the start of Session 1. Compulsory
fees should be paid on the day. In special circumstances,
however, and provided class places are still available, students
may be allowed to complete enroiment after the prescribed
time.

Application forms and details of the application procedures
may be obtained from the Admissions Office.

Re-enrolment

Students who are continuing courses (or returning after
approved leave of absence) should enrol through the
appropriate School in accordance with the procedures set out
in the current Enroiment Procedures boakiet, available from
the Admissions Office and from Schoo! offices. Thoss who
have compieted part of a course and have peen absent without
leave need to apply for entry through the Universities and
Colleges Admissions Centre, PO Box 7048, GPO, Sydney
2001, by 1 Qctober 1979.

Restrictions Upon Re-enrolling

Students enrolled for the firsttime in any undergraduate course
in the University who failed more than half their program in
1979, students who have failed more than once a subject
prescribed as part of their course; and students required by the
Re-enrolment Committee to show cause should not attempt to
re-enrol but should follow the written instructions they will
receive from the Registrar,

For the purpose of calculatirig a student’s program, all subjects
taken during the year, including repeat subjects, are counted.

Miscellaneous Enrolments

Students may be permitted to enrol as miscellaneous studenis
in subjects not counted as part of (ie a degree or diploma)
provided the Head of the School offering the subject considers
it will be of benefit and there is accommodation availabie. Only
in exceptional cases will subjects taken in this way count
towards a degree or diploma. Students who are under
exclusion may not be enrolled as miscellaneous students in
subjects which may be counted towards courses from which
they have been excluded.

Students seeking to enrol as miscellaneous students should
obtain a letter of approval from the Head of the appropriate
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School or his representative permitting them to enrol in the
subjecl concerned. The letter should be given to the enrolling
officer at the time of enrolment.

Final Dates for Completion of Enrolments

No enrolments for courses extending over the whole year or for
Session 1 only will be accepted from new students after the
end of the second week of Session 1 (14 March 1980) except
with the express approval of the Deputy Registrar (Student
Services) and the Heads of the Schools concerned; no later
year enrolments for courses extending over the whole year or
tor Session 1 only will be accepted after the end of the fourth
week of Session 1 (28 March 1980) except with the express
approval of the Deputy Registrar (Student Services) and the
Heads of Schools concerned. Na enrolments for courses in
Session 2 only will be accepted after the end of the second
week of Session 2 {1 August 1980) except with the express
approval of the Deputy Registrar (Student Services) and the
Heads of Schools concerned.

How do assisted students
(eg scholarship holders) enrol?

Scholarship holders or sponsored students who have an
enrolment voucher or letter of authority from their sponsor
should present it at the time of enrolment. Such vouchers and
authorities are generally issued by the NSW. Department of
Education and the NSW Public Service. They are not always
issued in time and students who expect to receive an
enrolment voucher or other appropriate authority but have not
done so must pay the fees (and arrange a refund later). Such
vouchers and authorities are not the responsibility of the
University and their late receipt is not to be assumed as
automatically exempting a student from the requirements of
enrolling and paying fees.

What special rules apply
If | wish to be considered for
admission with advanced standing?

If you make application to register as a candidate for any
degree or other award granted by the University you may be
admitted to the course of study with such standing on the basis
of previous attainments as may be determined by the
Professorial Board. For complete details regarding ‘Admission
with Advanced Standing’ consult the Calendar.

Can | transfer from one course to another?

To transfer from one course to another you must apply on an
application form obtainable from the Admissions Office by
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Friday 11 January 1980. If your application is successful you
are required to comply with the enrolment procedures for the
year/stage of the new course and, unless otherwise
instructed, you should present the letter granting transfer to the
enrolling officer. If you intend to transfer, you should also inform
the enrolling officer of the School in which you were enrolted in
1979.

Can | change my course program?

If you wish to seek approval to substitute one subject for
another, or add one or more subjects to your program or
discontinue part or all of your program, you must make
application to the Registrar through the office controlling your
course, from which application forms are available. The
Registrar will inform you of the decision. Application to enrol in
additional subjects must be submitted by 28 March 1880 for
Session 1 only and Whole Year subjects and by 15 August1980
for Session 2 only subjects.

it is emphasized that failure to attend for any assessment
procedure, or to lodge any material stipulated as part of an
assessment procedure, in any subject in which a student is
enrolled will be regarded as failure in that assessment
procedure unless written approval to withdraw from the subject
without failure has been obtained from the Registrar.

Withdrawalfrom courses and subjects

Courses

1. Students withdrawing from courses (see also Subjects,
below) are required to notify the Registrar in writing. In some
cases students will be entitled to fee refunds.

For details see the Calendar.

Subjects

2. Applications to withdraw from subjects may be submitted
throughout the year but applications lodged after the foliowing
dates will result in students being regarded as having failed the
subject concerned, except in exceptional circumstances.

(1) for one session subjects, the end of the seventh week of
that session (18 April or 5 September)

(2) for whole year subjects the end of the second week of
Session 2 (1 August)

How do | enrol after an
absence of twelve months or more?

If you have had anapprovedleave of absencefortwelve months
or more and wish 1o resume your course you should follow the
instructions about re-enroiling given in the letter granting your
leave of absence. If you do not fulty understand or have lost
these instructions, then you should contact the Admissions
Office before November in the year preceding the
one in which you wish to resume your course.



If you have not obtained a leave of absence from your course
and have not been enrolied in the course over the past twelve
months of more, then you should apply for admission to the
course through the Universities and Colleges Admissions
Centre before 1 October in the year preceding thatin which you
wish lo resume studies.

Are there any restrictions
upon students re-enrolling?

The University Council has adopted the following rules
governing re-enrolment with the object of requiring students
with a record of failure to show cause why they should be
allowed to re-enrol and retain valuable class places.

First-year Rule

1. A student enrolled in the first year of any undergraduate
course of study in the University as set out in the relevant
facuity handbook shall be required to show cause why he/she
should be allowed to continue the course if he/she fails more
than half the program in which he/she is enrolled. In orderthat
students may calculate half their program, the weighting of
subjects in each course is defined in Schedule A*, which may
be varied from time to time by the Professorial Board.

Repeated-failure Rule

2. A student shall be required to show cause why he/she
should be allowed to repeat a subject which that student has
failed more than once. Where the subject is prescribed as part
of the student's course he/she shall also be required to show
cause why he/she should be allowed to continue that course.

General Rule

3. Astudent shall be required to show cause if, in the opinion
of the faculty or board of studies, his/her academic record is
such as to demonstrate the student's lack of fitness to pursue a
subject or subjects and/or course or courses.

The Session-unit System

4. (1) A student who infringes the provision of Rules 1. or 2. at
the end of Session 1 of any year will not be required to show
cause at that time but will be allowed to repeat the subjeci(s)
(if offered) and/ or continue the course in Session 2 of that year,
subject to the rules of progression in that course.

(2) Such a student will be required to show cause at the end of
the year, except that a student who has infringed Rule 2. at the
end of Session 1, repeats the subject(s) inquestionin Session2,
and passes it/them, will not be required to show cause on
account of any such subject.

General Information

Exemption from Rules by Faculties

§. (1) A faculty or board of studies examination committee
may, in special circumstances, exempt a student from some or
all of the provisions of Rules 1. and 2.

(2) Such a student will not be required to show cause undersuch
provisions and will be notitied accordingly by the Registrar.

‘Showing Cause’

6. (1) A sludent wishing to show cause must apply for special
permission to re-enrol. Application shoutd be made onthe form
available from the Examinations and Student Records Section
and must be lodged with the Registrar by the dates published
annually by the Registrar. A late application may be accepted
at the discretion of the University.

(2) Each application shall be considered by the Re-enrolment
Committee which shall determine whether the cause shown is
adequate to justify the granting of permission to re-enrol.

Appeal

7. (1) Any student who is excluded by the Re-enrolment
Committee from a course and/or subject(s) under the
pravisions of the Rules may appeal to an Appeal Commitiee
constituted by Council for this purpose with the following
membership:

A Pro-Vice-Chancelior, nominated by the Vice-Chancellor,
who shall be Chairman.

The Chairman of the Professarial Board, of if he is unable to
serve, a member of the Professorial Board, nominated by the
Chairman of the Professorial Board, or when the Chairman of
the Professorial Board is unable to make a nomination,
nominated by the Vice-Chairman.

One of the category of members of the Council elected by the
graduates of the University, nominated by the Vice-Chancetlor.

The decision of the Committee shall be final.

(2) The notification to any student of a decision by the Re-
enrolment Committee to exclude him/her fromre-enrollingina
course and/or subject(s) shall indicate that the student may
appeal against that decision to the Appeal Committee. In
lodging such an appeal with the Registrar the student should
provide a complete statement of all grounds on which the
appeal is based.

‘For details o Schedule A see Restrictions upon Re-enrolling in the
Calendar.
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(3) The Appeal Committee shall determine the appeal after
consideration of the student's academic record, his/her
application for special permission to re-enrol, and the stated
grounds of appeal. In exceptional circumstances, the Appeal
Committee may require the student to appear in person.

Exclusion

8. (1) A student who is required to show cause under the
provisions of Rules 1. or 3. and either does not attempt to show
cause or does not receive special permission to re-enrol from
the Re-enrolment Committee (or the Appeal Committee on
appeal) shall be excluded from re-enrolting in the subject(s)
and course(s) on acount of which he was required to show
cause. Where the subjects failed are prescribed as part of any
other course (or courses) he/she shall not be allowed to enrol
in any such course.

(2) A student who is required to show cause under the
provisions of Rule 2. and either does not attempt to show cause
or does not receive special permission to re-enrol fromthe Re-
enrolment Committee (or the Appeal Committee on appeal)
shall be excluded from re-enralling in any subject he/she has
failed twice. Where the subject failed is prescribed as part of
the student’s course he/she shall also be excluded from that
course. Where the subject failed is prescribed as part of any
other course (or courses) he/she shall not be allowed to enrol
in any such course(s).

{3) A student excluded from a course or courses under the
provisions of Rule 1. or 2. may not enrol as a miscellaneous
student in subjects which may be counted towards any such
course,

Re-admission after Exclusion

9. (1) An excluded student may apply for re-admission after
the period of exclusion has expired.

(2) (a) Applications for re-admission to a course should be
made to the Universities and Colleges Admissions Centre
betore the closing date for normat applications inthe year prior
to which re-admission is sought. Such applications will be
considered by the Admissions Committee of the relevant
Faculty or Board.

(b) An applicationfor re-admission to a subject should be made
tothe Registrar before 30 November inthe year priorto whichre-
admission is sought. Such applications willbe consideredbythe
relevant Head of School.

{3) An application should include evidence that the
circumstances which were deemed to operate against
satisfactory performance at the time of exclusion are nolonger
operative or are reduced in intensity and/ or evidence of action
taken (including enrolment in course(s)) to improve an
applicant's capacity to resume studies al the University.

(4) Applications for re-admission to a course or subjectthatare
unsuccessful (see 9. (2) (a), (b) respectively) will be
reconsidered automaticaily by the Re-enroiment Committee of
the Professorial Board. The decision of the Committee will be
final.

14

10. If students fail a subject at the examinations in any year or
session and re-enrol in the same course inthe following year or
session they must include in their program of studies for that
year or session the subject which they failed. This requirement
will not be applicable if the subject is not offered the following
year or session; is not a compulsory component of a particular
course; or ifthereis some other cause whichisacceptabletothe
Professorial Board, for not immediately repeating the failed
subject.

Restrictions and Definitions

11. (1) These rules do not apply to students enrolled in
programs leading to a higher degree or graduate diploma.

(2) A subject is defined as a unit of instruction identified by a
distinctive subject number.

How do | apply for
admission to degree or diploma?

If your current program will enable you to complete alt require-
ments for a degree or diploma, including industrial training
where necessary, you should complete the form Application for
Admission to a Degree by the dates shown in the Calendar of
Dates (see page 2) and on the Natification of Examination
Results. The forms are available from the Enquiry Counter in
the north wing of the Chancellery and will be mailed to all
potentiai graduates.

The completion and submission of the form ensures that:

1. The correct spelling and sequence of names is recorded on
the degree certificate. 2. Any previous academic qualfications
are shown in the graduation ceremony program. 3. All
correspondence relating to the ceremony is forwarded to the
correct address. Note: If natifying change of address after the
form has been submitted anadditionaiformFinal Year Students’
Graduation: Change of Address should be submilted.

If you meet all the requirements, the degree or diploma will be
conterred without the necessity for further action by you.
Students should advise the Registrar, in writing, if they do not
wish to have the degree or diploma conferred for any reason,
including the decision to proceed to an honours degree. To
ensure thal the degree is not conferred advice shouldreachthe
Registrar no later than 24 July 1980 for students completing at
the end of Session 1, and 1 March 1981 for those completing at
the end of Session 2.

Fees

Fees and penalties quoted are current at the time of publication
but may be amended by the University Council without notice.



Do | have to pay for tuition?

No tuition fees are charged.

What other fees and charges are payable?

There are other fees and charges whichinclude those charges
raised to finance the expenses incurred in operating student
activities such as the University Union, the Students’ Union, the
Sports Association and the Physical Education and Recreation
Centre. Penalties are also incurred if a student failsto complete
procedeures as required. Charges may also be payable,
sometimes in the torm of a deposit, for the hiring of kits of
equipment which are lent to students for personal use during
attendance in certain subjects. Accomodation charges, costs
of subsistence on excursions, field work etc, and for hospital
residence (medical students) are payable in appropriate
circumstances.

How much is my contribution to

student activities and services on campus?

All students (with the exceptions noted below) will be requiredto
pay the following fees if enrolling for a program involving two
sessions. Those enrolling for only one session will pay one-half

of the Student Activities Fees, and the full University Union
entrance fee, if applicable.

University Union Entrance Fee

Payable on first enrolment $25

Student Activities Fees

University Union, annual subscription $55
Sports Association, annual subscription $11
Students’ Union

Students enrolling in full-time courses, annual subscription $17
Students enrolling in part-time courses and miscellaneous

subjects, annual subscription $13
Miscellaneous annual fee $25

This fee is used to finance expenses generally of a capilal nature relating to
student and Funds are 10 the varlous student
bodies for projects recommeded by the Student Affalrs Committee and
approved by the University Councll.

Are fees charged for examinations?

Generally, there are no charges associated with examinations;
however two special examination fees are applied:

Examinations conducted under special circum-
stances—tor each subject $1

Review of examination result—for each subject $11

General Information

What penalties exist for late payment of fees?

The following additional charges will be made in 1980 when
fees are paid late:

1. Failure to lodge enrolment form according

to enrolment procedure $20
2. Payment of fees after end of second week

of session $20
3. Payment of fees after end of fourth week

of session $40

Penalties 1. and 2. or 1. and 3. may accumulate.

Locations and Hours of Cashier

Cashier's Offices are open during the enrolment periods.
Details of locations and hours are listed in Enrolment
Procedures 1980, a free booklet obtainable from your School
or Faculty Office or from the Admissions Office.

Who is exempt from payment of fees?

1. Life members of University Union, Sports Association, and
Students’ Union are exempt from the relevant fee or fees.

2. Students enrolled in courses classified as External are
exempt from all Student Activities Fees and the University
Union entrance fee.

3. Students enrolled in courses atthe W.S. and L.B. Robinson
University College and in the faculty of Military Studies are
exempt from the fees mentioned above but shall pay such other
fees and charges as the Council may from time to time
determine.

4. University Union fees and subscriptions may be waived
by the Deputy Registrar (Student Services) for students enrolled
in graduate coursesin whichtheformalacademic requirements
are undertaken at a part of the University away from the
Kensington Campus.

5. Students who while enrolled at and attending another
university (or other tertiary institution as approved by the Vice-
Chancellor}in a degree or diploma course are givenapprovalto
enrol al the University of New South Wales but only in a
miscellaneous subject or subjects to be credited towards the
degrees or diplomas for which they are enrolled elsewhere are
exempt from all Student Activities Fees and the University Union
entrance fee.

8. Undergraduate students of a recognized university outside
Australia who attend the University of New South Wales withthe
permission of the Dean of the appropriate faculty and of the
Head of the appropriate school or department to take part as
miscellaneous students in an academic program relevant to
their regular studies and approvedby the authorities of theirown
institution are exempt from ail Student Activities Fees and the
University Union entrance fee.
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7. Graduate students not in attendance at the University and
whoare enrolling inaprojectonly, otherthanfor thefirsttime, are
exempt from all Student Activities Fees.

8. Graduate students resubmitting a thesis or project only are
exempt from all Student Activities Fees.

9. AllStudent Activities Fees, for one ormore sessionsmay be
waived by the Deputy Registrar (Student Services) for graduate
students who are given tormal permission to pursue their
studies at another institution for one or more sessions.

10. Graduate students who have completed all the work for a
qualitication at the commencement of Session 1, except for the
submission of the relevant thesis or project report, may be
exempted from the payment of Student Activities Fees by the
Deputy Registrar (Student Services) on production of an
appropriate statement signed by the relevant supervisor or
Head of School.

Is exemption from membership possible?

The Registrar is empowered to grant exemption from member-
ship of the University Union, the Students’ Union and the Sports
Association to students who have a genuine conscientious
objection to such membership, subject to payment of the
prescribed fees to the Miscellaneous Fund.

How much will textbooks and
special equipment (if any) cost?

You must allow quite a substantial sum for textbooks. This can
vary from $250 to $600 per year depending onthe coursetaken,
These figures are based onthe cost of newbooks. The Students’
Union operates a secondhand bookshop. Information about
special equipment costs, accommodation charges and cost of
subsistence on excursions, field work, etc, and for hospital
residence (medical students) are available from individual
schools.

Will | receive any refund if §
withdraw from a course?

Yes. The following rules apply:

1. If you withdraw from courses you are required to notify the
Registrar in writing.

2. Where notice of withdrawal from a course isreceived by the
Registrar before the first day of Session 1 arefund of all fees paid
will be made. After that time only a partial refund will be made.
See the Calendar for details.

What happens if | fail to pay
the prescribed fees or charges?

If you failto pay prescribed fees or charges or become otherwise
indebted to the University and you fail to make a satisfactory
settlement of your indebtedness upon receipt of due notice then
you cease to be entitledtothe use of University facilities. You will
not be permitted to register for a further session, to attend
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classes or examinations, or be granted any official credentials.
In the case of a student enrolled for Session 1 only or for
Sessions 1 and 2 this disbarment applies if any portion of feesis
oulstanding after the end of the eighth week of Session 1 (25
April 1980). In the case of a student enrolled for Session 2 only,
this disbarment appliesif any portion of fees is outstanding after
the end of the sixth week of Session 2 (29 August 1980).

In special cases the Registrar may grant exemption from
disqualifications referred 1o in. the preceding paragraph upon
receipt of a written statement setting out all relevant circum-
stances.

Can | get an extension of time to pay?
If you apply before the due date and extenuating circum-

stances exist, an extension of time may be granted. Apply tothe
Deputy Registrar (Student Services).

Examinations

When are examinations held?

Examinations for Session 2 and for Whole Year subjects are
held in November/December. Examinations for Session 1
subjects are held during the Midyear Recess. Provisional
timetables indicating the dates and times of examinations and
notices of the location of examinations are posted on the
University notice boards on the campus, including the Western
Grounds Area. Final timetables indicating the dates, times,
locations and authorized aids are available for students two
weeks before the end of each session. You must advise the
Examinations Unit (the Chancellery) of any clash in
examinations. Details of dates are published in the Calendar
of Dates (see pages 2-4 for May/June and October/
November).

Misreading of the timetable is not an acceptable excuse for
failure to attend an examination.

In the assessment of your progress in courses, consideration
may be given to work in laboratory and class exercises and to
any term or othertests giventhroughoutthe yearas wellastothe
results of written examinations.

How are examination passes graded?

Passes are graded: High Distinction, Distinction, Credit and
Pass. Satisfactory indicates the satisfactory compietion of a
subject for which graded passes are not available. A Pass
Conceded may be granted to a student whose markinasubject
is slightly below the standard required for a pass but whose
overall satisfactory performance warrants this concession.



A Pass Conceded in a subject will normally allow progression
to another subject for which the former subject is a
prerequisite. In a particular subject, however, a subject
authority may specity that a pass conceded is insufficient to
meet a particular subject prerequiste.

When are examination results available?

Final examination results will be posted to your term address
(which can be altered up to 30 November) or to your vacation
address (fil in a form obtainable at the Enquiry Desk,
Chancellery, also by 30 Novemnber). Results are alsc posted on
School noticeboards and in either the University library or the
foyer of the Sir John Clancy Auditorium. No examination results
are given by telephone.

Can examinations results be reviewed?

Examination results may be reviewed fora fee of $11 a subject,
which is refundable in the event of an error being discovered.
This review consists mainly of ensuring that all questions
attempted have been marked and of checking the total of the
marks awarded. Applications for review must be submitted on
the appropriate form to the Examinations and Student Records
Section together with the necessary fee not later than fifteen
working days after the issue of the Notification of Resuits form.

A review of a result is not a detailed assessment of a student's
standard of knowledge and understanding of, and skills in, the
subject.

Are allowances made if students are sick
before or during an examination?

A student who through serious illness or other cause outside his
control is unabletoattendan examinationis requiredtobringthe
circumstances (supported by a medical certificate or other
evidence) to the notice ofthe Registrar nollater than seven days
after the date of the examination, unless there are exceptional
circumstances.

A student who believes that his performance in a subject has
been affected by serious illness during the year or by other
cause outside his control, and who desires these circum-
stances to be taken into consideration in determining his
standing. is required to bring the circumstances{supportedby a
medical certificate or other evidence) to the notice of the
Registrar as soon as the circumstances are known but not fater
than seven days after the date of the examination, uniess there
are exceptional circumstances.

A student who attempts an examination, yet claims that his
performance is prejudiced by sickness on the day of the
examination must notify the Registrar or Examination Super-
visor before, during, or immediately after the examination, and
may be required to submit to medical examination,

When submitting a request for consideration candidates are
required to give details of their registration number, address,
course, specialization, year or stage, full or part-time and
subject number, title and date of the examination affected.

General Information

A student suffering from a physical disability which puts him at
a disadvantage in written examinations should apply to the
Assistant Registrar, Examinations and Student Records Section
(Ground Floor, the Chancellery) immediately the disability is
known. If necessary, special arrangements willbe madetomeet
the student'srequirements.

Use of electronic calculators

Where the use of electronic calculators hasbeenapprovedbya
faculty or school, examiners may permit their use in
examinations. Authorized electronic calculators are battery
operated with the minimum operations of addition, subtraction,
muitiplication and division and are of a type in common use by
university students.They are not provided by the University,
although some schoals may make them available in special
circumstances.

Compulsory Industrial Training

Examinations including deferred examinations will not be
permitted away from the campus unless the candidate is
engaged on compulsory industrial training. Candidates must
advise the Officer-in-Charge, Examinations Unit, immediately
the location of the industrial training is known, Special forms for
this purpose are available at the Enquiry Desk, in the north wing
of the Chancellery.

Arrival at Examinations

Examination rooms will be open to students 25 minutes before
the commencement of the examination, Candidates are
requested to be in their places at least 15 minutes before the
commencement to hear announcements. The examination
paper will be available for reading 10 minutes before
commencement.

Use of Linguistic Dictionaries

All answers must be in English unless otherwise directed.
Foreign students who have the written approval of the Assistant
Registrar, Examinations and Student Records Section, may use
standard linguistic dictionaries. Dictionaries should be
presented for approval not later than 14 days before the
commencement of the examination pericd.

How are examinations conducted?

Examinations are conducted in accordance with the following
rules and procedure:

1. Candidates are required to abey any instructiongivenbyan
examination supervisor for the proper conduct of the
examination.
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2. Candidates are required to be in their places in the
examination room not less than 15 minutes before the time
for commencement.

3. No bag. writing paper, blotting paper, manuscript or book,
other than a specified aid is to be brought into the examination
room.

4. Candidates shall not be admitted to anexaminationafter30
minutes from the time of commencement of the examination.

5. Candidates shall notbe permitted to leave the examination
room before the expiry of 30 minutes from the time the
examination commences.

6. Candidates shall not be re-admitted to the examination
room after they have left it unless during the full period of their
absence they have been under approved supervision.

7. Candidates shall not by an improper means obtain, or
endeavour toobtain, assistance intheir work, give, orendeavour
to give, assistancetoany othercandidate, orcommitany breach
of good order.

8. All answers must be in English uniess otherwise stated.
Foreign students who have the written approval of the Registrar
may use standard linguistic dictionaries.

9. Smokingis notpermitted duringthe course of examinations.

10. A candidate who commits any infringement of the rules
governing examinations is liable to disqualification at the
particular examination, to immediate expulsion from the
examination room, and to such further penalty as may be
determined in accordance with the By-laws.

Abolition of Deferred Examinations

The system of formal deferred examinations administered by
the Registrar’s Division was abolished from 1 March 1978.
Schools and Facullies may carry out whatever additional
assessment may be considered appropriate, including
assessment or additional assessment on medical or
compassionate grounds.

Can | buy copies of
previous examination papers?

Yes—for 5¢ each from the University Union's Upper Campus
Shop in the Commerce Building.

Essays

Should 1 list my sources?

Students are expectedtoacknowledge the sources of ideasand
expression that they use in submitted work. To provide
adequate documentation is not only an indication-of academic
honesty but also a courtesy enabling the marker to consult your
sources with ease. Failure to do so may constitute plagiarism,
which is subject to a charge of academic misconduct.
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Student Conduct on Campus

Is there a detailed code of rules
related to the general conduct of students?

No. The University has not considered it necessarytoformulate
a detailed code of rules relating to the general conduct of
students.

Now that you have become a member of the University you
should understand that thisinvolves anundertaking on your part
to observe its rules, By-laws and other requirements, and to
pay due regard to any instructions conveyed by any officer of
the University.

What are the rules related to
attendance at classes?

You are expected to be regular and punctualin attendance atall
classes in the course or subject in which you are enrolled. All
applications for exemption from attendance at lectures or
practical classes must be made in wriling to the Registrar.

In the case of iliness or of absence for some other unavoidable
cause you may be excused by the Registrarfor non-attendance
at classes for a period not more than one month or, on the
recommendation of the Dean of the appropriate Faculty, for a
longer period. Applications should be addressed to the
Registrar and, where applicable, should be accompanied by a
medical certificate. 1t assessment procedures have been
missed, this should be stated in the application.

It you attend less than 80per cent of possible classes, you may
be refused final assessment in that subject.

Why is my University and
Union card important?

All students enrolled for courses leading to degrees and/or
diplomas, except those exempt from fees, are issued with a
University and Union membership card. Your card must be
carried during attendence at the University and shown on
request.

The number appearing on the iront of the card above yourname
is your student registration number used in the University’s
records. This number should be gouted in all correspondence.

The cardmust be presented when borrowing fromthe University
libraries, when applying for travel concessions and when
notifying a change of address. It must also be presented when
paying feesonre-enrolmenteachyear whenitwillbe made valid
forthe year and returned. Failureto presentthe card could result
in some inconvenience in completing re-enrolment.

if you lose your card itis important to notify the University Union
as soon as possible.

New students will be issued with cards on enrolment.



Why should 1 inform the University
if | change my address?

If you change your address you should notify the Student
Records Section of the Registrar's Division as soon as possible.
Failure to do this could lead to important correspondence
(including examination results) notreaching you. The University
cannot accept responsibility if official communications fail to
reach students who have not notified their change of address.
Change of Address Advice forms are available al Faculty and
School offices and at the Enquiry Desk in the north wing of the
Chancellery.

Al communications from the University, including examination
results, wilt be sent to the session address. Change of address
advice will be accepted upto 30 November, except forfinal-year
students wishing 10 change their Submissions of Details
Associaled with Graduation form. Changes to this form will be
accepted up to a date four weeks before the student's
graduation ceremony.

Will the University release information
to third parties without my permission?

In general, no. The University treats examination results and
information it receives from a student as confidentialand will not
reveal such informationto third parties without the permission of
the student except at the discretion of senior officers in
circumstances considered of benefit to the studentand when it
is either impossible or impractible to gain the student’s prior
permission. This happens rarely. This policy is considered so
important that it often involves officers of the University in very
difficult situations, for example, when they must refuse ta reveat
the address of a student to parents or other relatives.

in spite of the policy, there are somelimes accusations made
that the University has revealed information, including
addresses (especially to insurance companies).

All students should be aware that students’ addresses are
eagerly sought by various commercial agents and that
sometimes tricks are used to obtain them. For example, from
time to time people claiming to be from the University telephone
students or their families and ask for information (usually
another student's address) which is often given, unsuspect-
ingly. There is evidence that this is a technique used by
commercial agents.

It would be generally helpful if students (and their families and ..

friends) are cautious in revealing information, making it a
practice to ask the name, position, and telephone extension of
any caller claiming to be from the University and, if suspicious,
returning the call to the extension given.

How are student records kept up to date?

Enrolment details forms will be sent to all students on 24 April
and 12 September. It is not necessary to return these forms
unless any information recorded thereon isincorrect. Amended
forms must be returned to the Examinations and Student
Records Section within fourteen days. Amendments notified

General Information

after the closing date will not be accepted unless exceptional
circumstances exist and approval is obtained from the
Registrar. Amended forms returned to the Registrar will be
acknowledged in writing within 14 days.

Is there any rule related to the
ownership of students’ work?

Yes. The University reserves the right to retain at its own
discretion the original or one copy of any drawings, models,
designs, plans and specifications, essays, theses or other work
executed by you as part of your courses, or submitted for any
award or competition conducted by the University.

Can 1 get a permit to park on campus?

Only a limited amount of parking is available oncampus. Copies
of the University's parking rules may be obtained on application
to Room 240, the Chancellery.

Lost property?

All enquiries concerning lost property should be made to the
Superintendent on extension 3580 or to the Lost Property Office
at the Union.

Further Information

Where can | get further information concerning courses,
admission requirements, scholarships and enrolment pro-
cedure?

General

Any studentwhorequiresinformation onthe application ofthese
rules or any service which the University offers, may make
enquiries in the Chancellery and in case of difficulties should
visit the office of the Deputy Registrar {Student Services).

Notices

Official University notices are displayed on the noticeboards
and students are expected to be aquainted with the notices
which concern them. These boards are in the Biological
Sciences Building, the Mathews Building, the Chancellery
(lower ground floor), Central Lecture Block, Dalton Building
(Chemistry), Electrical Engineering Building. Main Building
{Physics and Mining Engineering) and in the Western Grounds
Area.
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Notices are placed on the University noticeboards each month
detailing forthcoming important dates. Any change to the
Calendar of Dates is included in these notices.

Appeals

Section 5(c) of chapter lii of the By-laws provides: 'Any person
altected by a decision of any member of the Professorial Board
(other than the Vice-Chancellor) in respect of breach of
discipline or miscanduct may appeal to the Vice-Chancellor,
and in the case ol disciplinary action by the Vice-Chancellor,
whether on appeal ar otherwise, to the Council’,

The Calendar

Please consultthe Calendar ityou wanta more detailed account
of the information contained in this section.

VYice-Chancellor’s Official Welcome
to New Students

All students initially enrolling in the University are officially
welcomed by the Vice-Chancellor and Principal at the
following times:

Full-Time Students
In the Faculties of Architecture, Arts, Biological Sciences,
Commerce, Law:

Thursday 28 February 1980
11 am in the Clancy Auditorium

In the Facuities of Applied Science, Engineering, Medicine,
Professional Studies, Science, and the Board of Studies in
Science and Mathematics:

Friday 29 February 1980
11 am in the Clancy Auditorium

Part-time Students

Thursday 28 February 1980
6.30 pm in the Clancy Auditorium

Meeting for Parents of New Students

Friday 29 February 1980
7.30 pmin the Clancy Auditorium
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Introduction

The Faculty of Professional Studies is concerned with the teaching and examination of subjects
concerned with certain forms of professional training. it consists of the Schools of Education,
Health Administration, Librarianship and Social Work.

This handbook provides general information concerning conditions for the award of degrees.
course structures and subject descriptions. It is important that students become well acquainted
with the information presented here, and if there is any difficulty they should consult the
University's Admissions Office (Ground Floor, Chancellery) or their Schoo! Office.

Professor A.A. Hukins
Dean
Faculty of Professional Studies

Introduction
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Professional Studies

Faculty Information

Who to Contact

If you require advice about enrolment, degree requirements,
progression within courses or information about subject
content, contact the appropriate School:

School of Education

Undergraduate Courses

Science Education Office

(Room 41, Building G2, Western Campus,
. near Parade Theatre entrance)

Graduate Courses

Senior Administralive Officer

Jane Whalohan

(Room 38, Building G2, Western Campus,

near Parade Theatre entrance)

School! of Health Administration
Administrative Assistant

Adrian Landa

(Room LG26, The Chancellery)

School of Librarianship
Administrative Assistant

Ray Locke

(Room 18, Hut B10, Lower Campus)

School of Social Work

Administrative Officer

Audrey Ferguson

(Room 45, Building G2, Western Campus,
near Parade Theatre entrance)
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Impertant: As changes may be made to information provided
in this handbook, students should frequently consult the
noticeboards of the school and the official noticeboards of the
University.

Faculty of Professional Studies
Enrolment Procedures

All students re-enrolling in 1980 or enrolling in graduate
courses should obtain a copy of the free booklet Enroiment
Procedures 1980 available from School Offices and the
Admissions Office. This booklet provides detailed information
on enrolment procedures and fees, enrclment timetables by
faculty and course, enrolment in miscellaneous subjects,
locations and hours of Cashiers and late enrolments.

Faculty Enrolment Restriction

No person shall be permitted to enrol as a full-time student in
any course in the faculty of Professional Studies at the same
time as he is enrolled for any other diploma or degree in this
University or elsewhere, except with the approval of the Head
of School concerned.



Professional Studies Library Facilities

Although any of the university libraries may meet specific
needs, the staff and students of the Schools of Education,
Librarianship and Social Work are served mainly by the Social
Sciences and Humanities Library and the Undergraduate
Library while those of the 8chool of Health Administration are
served mainly by the Biomedicai and Undergraduate
Libraries.

Social Sciences and Humanities

Librarian Alan Walker
Biomedical Librarian George Franki
Law Librarian Rob Brian
Physical Sciences Librarian Marian Bate
Undergraduate Librarian Pat Howard

Student Clubs and Societies

Students have the opportunity of joining a wide range of clubs
and societies. Many of these are afflliated with the Students’
Union. There are numerous religious, social and cultural clubs
and also many sparting clubs which are affiliated with the
Sports Association.

Clubs and societies seeking to use the name of the University
in their title, or seeking University recognition, must submit their
constitutions either to the Students' Union or the Sports
Association if they wish to be affiliated with either of these
bodies, or to the Registrar for approval by the University
Council.

Education Society

The Education Society aims to give unity to the large number of
students studying Education, whose contact with the School
and each other is, for the majority, limited to one year. The
Education Society organizes a number of social functions and
endeavours, mainly through guest speakers, to acquaint
students with educational issues and information relating to the
teaching profession.

All students undertaking the DipEd, or BScDipEd auto-
matically become members and the Society is affiliated
with CASOC. Annual general meetings are normally held in
March

Faculty Information

Social Work Students’ Association

The Association's primary function is that of a communication
channel operating not only among the students themselves but
also between students and staff of the School. Through
functions and informal gatherings professional aspects of
social work, specific grievances and the course itself may be
discussed. Students become members of the Association
automatically on admission to the School of Social Work, and
elect an executive committee which maintains a formal
liaison with the School's staff. A regular newsletter, ‘News
warker’, is produced.

Representatives of the Association attend meetings of the
Australian Association of Social Workers (NSW Branch) and
the Council of Saocial Services of NSW, while contact with
student bodies in other universities is maintained through the
Federation of Australian Social Work Students Association.
Further detaits may be obtained from the Social Work students
notice board and the Enquiries Office of the School of Social
Work.
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Professional Studies

Undergraduate Study

Course Outlines

The Faculty of Professional Studies comprises the Schools of
Educati